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The [insert Division Name] will allow an incomplete, grade of I or letter grade, and allow students additional time 
to submit work, provided all of the conditions listed below are met.  As a general rule, the I grade should be assigned 
when the student has failed to complete the entire course because of an illness or other reason beyond the control of 
the student. The E grade should be used when a student fails to take the final examination.  

Conditions 
1. The student has completed a majority of the course work with a grade of [insert minimum] or better.
2. The instructor has decided that an I grade is appropriate and the student is able to independently

complete work noted below.
3. This form has been completed and signed by the student, the instruct.8 (t)-5.

based on work to date, not I.  In all cases, fill out this incomplete contract and use a grade 


	Signatures (indicate agreement with terms and stipulations stated above)

